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My Documents

s Welcome to Peachiree Accounting

My Network

Select this option to install the program on each computer that
will be running Peachtree Accounting

+ Install Peachtree Accounting

» Remowve or Modify Peachtree Accounting

Suppert | peachtree.com

My Documents

-
My Computer

My Metwork
Places

Welcome to the Peachtree Accounting
setup program.

We strongly recommend that
programs.

Ul Microsoft Word &4} Peachiree Accountin...
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My Documents

My Netwark
Places

vare, Inc. License Agreement for Peachtree by Sage Accounting
e Products

NT - PLEASE READ CAREFULLY THE FOLLOWING TERMS Al

This Sage S are, Inc. License Agreement for Peachtree by Sag
Accounting Software Products (the "Agreement”) is a legal agreement
vou are authorized to represent (
This Agreement g rmns your use of
omputer Ware p rams not covered by
a separate license agreement, all printed and electronic manuals, guides,
bulletins, and online help (the

&4 Peachtree Accountin... i untited - Paint

My Documents

My Network
Places

-
i Firewall Detected

Change Firewall Settings

Peachtree has detected the following firewall installed:

Microsoft Corp. - Micros

Itis critical that you do the fol n and to use

Peachires:

Ware

ALLOW or UNBLOCK Peachtree and its database, Pervasive.
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My Network
Places

ounting is performing the reg operations

earching for previous installa

|, always ALLOW or UNBLOCK the following files:
* PeachtresPrefetch

= smartpostingser

mj'suppnri,.'h

My Documents

My Computer

-l
My Network
Places

Standalone or Network

t the t installa

Il this be the only computer running
& Yes
" Mo, Peachtree company data will be shar

You can always install Peachtree on additional computers later.
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My Documents

My Network
Places

you store Peachtree company data on this computer?

% Yes
™ Mo, a different computer on the network will store Peachtree company data

When installing Peachtree on a network. chooze only one computer to store
your Peachtree company data.

=4 Peachtree Accountin...

My Documents

-
o

My Computer

My Network
Places
Set Peachtree Program Files Location

ram files
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My Documents

My Computer

-
My Metwork
Places

Peachtree Company Data Location

ct the primary or the

Choose only one computer as the prima
Peachtr s on a network should cho
company d.

My Documents

=

My Computer

My Network
Places

=4 Peachiree Accountin...
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My Documents

o

My Computer

My Network
Places

¥ Add the Peachtree shortcuts to the desktop
W add an icon to the quick launch toolbar

ick B to change these settings.

=4 Peachiree Accountin...

My Documents

My Computer

My Network
Places

or UNBLOCE the following files:
* PeachtreePrefetcher

5 untitled -Paint [l Peachtree Accountin...

1 020/01061985071 =  www.actcompany.net : Cmesbaal) il i




(el Lsdaal) daglin)  Aalad) dpadaal) adaill das Jla Cpadacal) quy yait e

| s s e qali ) il : Lt |

gl G e e,
Addiall claldl -

UASAUQJ‘ cldldd) -

lad) bl 5594 -

. ué @AUJ,\S\ Cra DALLY€

Agplanal) el il gaan e Jaladil -

v 020/01061985071 <  www.actcompany.net  : (pibaal) qu pail @




(Aalad) dpulaall daglia)

dalad) dplaal) (gubil Jas JUa  Cpsalaal) upail eS|

A 020/01061985071 <

www.actcompany.net




(el Lsdaal) daglin)  Aalad) dpadaal) adaill das Jla Cpadacal) quy yait e

Accountant Claa

One who maintains financial records, and financial audits

Sl 385 5 L ) e U g pusl) sl s

-

Accounting daudaall

System of recording and analyzing financial transactions, auditing; detailed fi
statement

Al o €I pen Sl Amal o 5 Fllall CDlalal
-

Accounting Period dalaal) ) il

A unit of time that divides the fiscal year. In Peachtree, you c@n
many as 12 periods. You do not close the accounting periods.

accounting periods to enter previous, current, or future transacti
enter transactions in accounting periods within the two op
year, additional accounting periods become available.

LS 558 VY ) Aid) sy Uiy (55 G5 o el
saad Jaih il o) LAY i€y LS Aliieaall g Adlall 5 46y

33.1”3.; P

Accounts Payable

Represents balances owed to vend
account. Accounts payable balanc
30 or 60 days, and do not beaii

clbal) saa )l «(dal) ¢
sald lgle (589 Vyam T

ol yidiall chlaadd) g chlalaa) g dclianll (0 5 sall &5 gllaal) 3aa yY) Jidd
Vsh (it gaall e s GEaIY) Lo 28 el aUas 2335 4l
Accounts Recei (5Dandl) dpaall cililuaal)

Repres?hts
received at the ti

Bwed by customers for items or services sold to them when cash is not
of sale. Typically, accounts receivable balances are recorded on sales
ude terms of payment. Accounts receivable is used in accrual-based

Lol Al cibilall gl i Lgadlun alodis o Sl agd deluall cilanl) ) deliadl ¢ Sanll L (pnall Jlaall Jics
i) e W) el Sl 8 w385 A s adall o g i Lew il 5 Clasaall il 58 b Alssa al 0
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Accrual accounting GaLY) ) Gaaally dulaal) Al

Income is recorded as you invoice customers, and expenses are recorded when you receive
bills from vendors, regardless of when cash is actually exchanged. This presents a truer
picture of income and expenses. Most companies use this accounting method.

Accumulated Depreciation LY gana

A contra asset account to depreciable (fixed) assets such as buildings, machin
equipment. The depreciable basis (expense) is the difference between arfasset's
estimated salvage value.

t and its

(Dhal) sacld Caail lillall g Glaxall g YY) 5 Slaal) Jia Cull) il Joadd Jilee Gl

Ala

Actual ct
real, tangible; current; factual P TCENgN (BN |
Assembly Clas A/ & “

An inventory item consisting of. than o fAssembly items are first defined in the
Inventory Items selection of the Maintain Menu; the quantity built is entered in the
Assemblies selection of the Tasks Me

O3l sy jill AELE 3 aasgy s (45 )3 V) B yme 058 O a5 e e SS) (e O 5S (05 A i

P olald (8 LSl pand
Assets Jga¥!

(Accounting) entri
against others,tha

a balance sheet showing tangible and intangible properties and claims
be applied to cover the financial liabilities of a business or of a person;

5 oSaall Clintuall 5 A gale il g s galall ) 5a¥) e 5i A jpall 8 dpsalae A
AL (5 gim 5 31 Y1 5 clS AN AL

Audit bl Gl
Examine accounts; verify accounts Glbuall daia aSU g daal jo g pand
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Average Cost Method Aau gial) 481 43,y

A method of determining the cost of inventory items, which averages the price paid for all
items.

praliall JS1 e ghaall bl Ja sie Lo 3l 5 5 3iall yealic Z4IS5 apanil 43y Lo

Bad Debt L ol g () g0 Y

When customers don't pay their bills, or their Accounts Receivable amount it on an

expense account, Bad Debt Expense.

e

-

Budget 43 ) g4

. ) ) ) ) B
Financial plan what we expect in future in sales, income, expens

Siiune A8 giall i 5 yadll 5 Jaal
Balance sheet_ dta gand) 4450

Financial record showing the current balance of a

And equity 358l s apadllsJ

Oi‘l , consisting of Assets, Liabilities

S A 3aca Y1 e e o

Batch Posting Method o BaY Jaa il

Transactions are saved by the prog and posted in a group.

Capital Slall Gl

Capital is the ort nvestment in a company, or the claims against assets.

) "

Cash KXY
Represents deposits in banks available, plus cash on hand

Al 6 il Al Byl Aabiall il oo sl Jis
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Cash flow dlal) caladasty
Income and spending of cash money
ceaaill slay) g Jaall Cads

Cash-Basis Accounting Laal) facld lo sdinall duulaal) alas

unpaid credit sales and purchases do not show on ledgers, which can present
picture of income and expenses.

Y«c)sujﬂ\ub}ud\}uw\d\;m\és}@zﬁjmu\ﬁjjmd\d;.\.ujubmel\mu Jaall s

Chart of Accounts (A jada ) cllual) dgh“

es that will be used in
siness type.

Your company's chart of accounts is a complete list of all ac
the General Ledger. Chart of accounts can vary depending.on t

dae £ 5 e Gllualdl Gy aaing g alall ALY 8 aadiuii Cilhblaad) o Tl ALl 45 g @€ 58 cililoa di

Cost of Sales

: B :
Represents the known cost to yourbusSiness for items or services when sold to customers. Cost
of sales (also known as cost of good for inventory items are computed based on the
inventory costing method (FIFO, Og0r Average Cost).

(@M\«cw\u&j)u
(g2l o s

¢ e Slaall gL Ladie clilaad o) cllaliil jialial 4 gleal) AalSal) Jids
Oyl A8l Ol 48y Hla e aldie WU a5 33400 alial

Credit k!
In accounting le of the balance sheet are called debits and the right side of the balance
sheet and are credits. Credit is also a type of payment

Credit Lim Ol aa

The highest amount of unpaid balance that you allow your customers or your vendor allows.
Credit limits are specified in the customer or vendor payment terms. Once a customer or
vendor balance exceeds their established credit limit, Peachtree displays a warning message.
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adall dag pd 8 et as daag g el @l ) e Ly e o) liBlanl Lo e il g de ghaa pee Aalla baa ) el (o
et Al el jeday agd aaadll LAY as ) sall gl e Slaadl adty Ladie 5 (a5 gall 5l ¢ Dlaall

Credit Memo Cilaal pa 3 S3a

A document that specifies returns or credit amounts that are added to a vendor or customer
account balance. For example, credit memos are issued to customers for returi;ad merchandise
or service refunds.

ol JU) Jas e 3y sall 5l Jaeal) gyl izl g il pall A5l bl )
daad yall leadl) g deliaddl e Slaall Cilaad jall 5 S0
@

Current Assets A glaia J gual B

sets 1
assets.

) gt 3 sl

Accounts that will be converted into cash within a year. Curre the following

account types: cash, accounts receivable, inventory, and otheéurr

O Al — e leal) — Al ) Al a1 58 Jad A 5 R 08
((AY) A gl J gea)

Current Liabilities 4 gt a

The obligations that are due within one year. Current liabiliti
payable and total other current liabilities.

clade*the following account types: accounts
k

) T Dl a5 A (g B 3 daal 5l el YD A

(s AY

Current Ratio

A ratio in the Finaneial M at shows total current assets in relation to total current
liabilities. This ratio indicatesithe collectibles of current liabilities in the case of a real
business crisis.

a5 Fansi A 5 o gadll laa¥ Lanilly A glaial) J gea¥) lanl pin i s Gllall 51Y) ag donsi o
Auia da 3l g Alla 8 3 el o peadll Ansend (Sadl)

Days Accounts c@able Outstanding eSand) bt daa AL al¥) s

provides some indication of the quality of receivables, as well as an idea of how successful the
company is in collecting its outstanding receivables.

Lidany LaS A4S AN oy gaal) 36 S e <l ydigall (amn Uday o) Ly 98 g ‘\SJMM‘;M%AJBMEQY‘JLL“)M
Lo Juand (84S )il ~lad A (e B 5 S
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Debit O

In accounting left side of the balance sheet are called debits and the right side of the balance
sheet and are called credits.
O ansy Gan¥1 s () saall can 4l Jaall (e puaV) cailadl dilal) b

Debtor Cpdall
One who owes money, one who is obliged to another; company that owes mor%

Jdl laale Al 4S50 e\)’ﬂ‘)ﬂ calia s g Jldl Calia (i il ea
Depreciation gl

reduction in value (of an item or a currency) the estimated decrease in :val use

Al Ayt dagll 8 (aledsy) m‘uug(:«m B

) el é
Equity (Ol Gl 3 Cpablsall) (3 i

Equity, also known as capital, is the original investment in a co , or the claims against

assets.

O Uiy L ) 38500 8 LoVl Ldiiad) oo sdlall ol ooyl (o et g ASL) (3 5aal
Equity - Retained Earnings (4t 2\
Represents the earned profit or s that craed in the company that have not been

distributed to owners.

ESWI RSN 2] 8 At seludll ) Giiaall #L Y Jias

Expenses i laall

Represents the costs an ies incurred to produce revenues.

2 e Y Aleatiall el Y15 CallSal) Jics

FIFO Costing (V9) i pas ¥ g) 31880y 0958l AL Cilaa alaS

B

Financial Statement ddlal) Cd gty

A financial statement gives a picture of how your business is doing. In one sense, the whole
point of an accounting system is to produce accurate financial statements.
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Fiscal Period daalal) dlal) 5 y1dl)

Durations of time (usually a month) for which accounting information is tracked and subtitled
for reporting purposes. '1

DD (ml g2y ey el Apalaall il slaall (g sale ) i ol

Fiscal Year dagdal) dtlal) Al

than for resale. They are called fixed assets because
time.

Forward

Send, convey; promote.

General Ledger alad) L)

counts (chart of accounts) of a company, transactions associated
ccount balances for a specified period of time. It is the combination
anges in the accounts) that have been recorded and posted in

The complete collecti
with these accounts,.a

Peachtr‘ee. Thi nt balances are then collected and used on company financial statements.
B
clbual) saa | 038 o ddasi pall 5 ranall 3 5l) 5 4S80 (lleall Jald ) cllall Lol de panall

ECPRAL R (PN P Y-t PPRES PRI DENILE MIVEN |
Gross Profit ) Jaa

Sales revenue minus the cost of sales for a specific period.

Badnga 3 yidl Chlanal) 481K a8l Cilaanal) 23 5
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Income A 9 JA

(Also known as revenue.) Represents the inflow of assets resulting from the sale of products
and services to customers. If income exceeds expenses, net income results. If expenses exceed
income, net loss results.

Bt il ety JA) oy jcmall et | 2 iloa iy iy

Inventory (953l

Represents the quantity (value) of goods on hand and available for sale agan
Inventory is considered to be an asset that is purchased, manufactured (& asse d), and
sold to customers for revenue.

d;ﬂ\d;\unc«)maﬂt\_uj(cau \

Invoice Bgild

A document that lists the goods shipped or services
sale. Peachtree uses both sales invoices and purch

Journal

There are several types of journals
recorded (for exa

nding on the type of business transaction that is
rnal, Sales Journal, Payroll Journal, and soon). The

: B : : : :
Journal entries $h@w the effects of business transactions as expressed in terms of debits and
journal entry will usually have a transaction date, amount, account number,

e s Jala o )l Al dpa 9 28 JS 5 O 55000 5 O side oy (allian S 4 Hlaill el i) 4 ) 058 i
Ol s e o8 55 Gl A8 )

Ledger sida
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A book, , or file containing all the accounts of a company or business.
e Y1 ) A8 all cililuall O e Jaidy cile 5 i
Long Term Liabilities JaY) Al sh a guadl)

Represent those debts that are due for a relatively long period of time, usually more than one

year. '1

s e SIS LILe AL gha Bae 2y L 45 glhae () g0 JidS

Liabilities (pyadll) cily slhaall “

financial obligations for venders or person who supply us with goods or servi

Other Assets

Represent those assets
period of time, usuall

onsidered nonworking capital and are due for a relatively long
an one year.

)l (eabighs yid e daiudg Jale e Jle guly el Al J saV¥) o2 Jie

Other €u GA) A glaia J gual

receivable with maturity dates of less than one year .

L_‘M})...AAMJ:LAdeﬁ\'éd\.cM\ngd\‘ssdalujd.nb)gcd\.aw\)).\.\:vju:\l\)djm\}('\o&dloj
z\iuwd.ﬂ\‘)a.ﬁ' wd‘)}‘}(ps.hw‘}d\du}:\aw\

Other Current Liabilities A A glaia o guad
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Represents those debts that are due within a short period of time, usually less than a year.
A e J81 5oke Japd) sl 3 Riaiesdl () guall @l Jias
Owner's Draw Slal) &l gaia

An equity account used in sole proprietorships or partnerships (called Partner'érDraW) that
allows the business owners to extract funds from equity.

e illoe  UniBl ag] pranad (1S 80 Gl ganna pansy ) S AN A 53l S a0 8 G siadl s BaS iy

Owner's Equity lall 3 g8

Represents of the following accounts: equity — doesn't close, equity — re

— gets closed. “

earnings, equity

( Aiaall 2 sall 5 Lge! 5l 5 siall ) iy

Partnership as Jl.ﬁu ¢ (el as Jﬁ‘ ¢ ual&dn\ ag

Posting

Posting is the process of updating neral Ledger's chart of accounts to reflect all journal
entries that have been entered int

Alaill il Sl e sal) IR e sen (eSad cililiall Jila g alad) 35 Cunaidlee g Jya il

Payable g s34l

Can be paid; settled Ay () (Sae — A28 (S
A

Purchase Or 8 i ks

taining a list of items or services you want to buy from a vendor.
3y sall cpe W 3l o gllaall Cilaadll 5 Cilia¥) Al e (5 ging Tl
Quantity Available dalial) 4l

quantity available of an item equals the number of units of the item on hand,minus quantities
remaining to ship on open sales orders, plus quantities appearing on purchase orders .
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cy sidiadl el g CilaeS 035 Clansall el 5l (el 2l dsa 11 (5 gl Caia (Y daliall duSl)

Quantity on Hand Jadlly 54 g2 gall Aast)
This is the quantity of stock and assembly items that you currently have in stock.

Oaall 8 Lled LeSLa) Al dxaaall a5l (5 3all (e A0Sl g

Quote S (e

A document containing a proposed list of items or services and their price a
customer might buy. dse) L yidy () Sy Al W el 5 4a il Cleasll ) CaliaV)
-

Real-Time Posting Method Ball) Jaa )

are entered and saved.

Transactions are posted to the journals and the General Ledgéf as
panies use this

This method can save you time and is best for most business.
method.

eLa.A}dmm@y‘@;&ﬂ\ﬁy&#\o&wbd\J‘)M.ae
48y ylall oda aadiis QIS L)

V15 il gall 3 5l) Jadat g Ja i

Record

A single entity in your database, comprisin ormation entered into data fields for the
record. The main records in Peachtree®are General Ledger accounts, Customers, Vendors,
Employees, Inventory Items, and Jo

bl (8 At I Ol 5 J g8
pleall s — s 3l palic

| g Adaaall il slaall JS (5 gian g elililn 3ac @ 80 jie JA0e 58
Ol gall — ) gall — o Slaadl — aladl JWLY) bl &

PARN

or future use, set aside for a specific purpose .

Reserve
Save for later, keep.ba
U ils g Jiinal) 8 4gl) sy Blia) ) 2y LAl

Retained Earni 8 jadaal) Zla Y

balance of your income and expenses (net income).
il 5 jemall y Jaall Clual @l g Ll did) dled L Giang 3 adnall #LY) Glas

Sales Cilagal)
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The sum of all income account types. Jaall 51 aes alie 58

Sold delual)

Given in exchange for money Jall Jilae (& olasall

Sales Order Slaasall gl g 9

A document containing a list of items or services that a customer wants to bu

Jac Cre W 3l o slhaal) cilanal) 5 Cilia¥) &t e Jaidly diiuse
Sole Proprietorship 459 8 slia
A business owned by a single individual and often managed b« t sameu
el i e ol Lile 5 &
Statement laa i

A summary of a financial (company, customer, or vendor) account showmg the balance due.

Total Assets

esacash, accounts receivable, other current assets, fixed
assets.

| — Al ciblual) — Apal) ) 2000 lleal) £ 55 leal
DAY Jsa¥l 5 alSSay)

The sum of the following account
assets, accumulated depreciation, an
CAM—E\_L'A:\M d}a\j\—&);\—z\l

Transactions iy able

Financial exchanges b
associated with a busi

en a business and its customers, vendors and other people
DoAY el g e ) s s eidlae 9 Al (g el co¥alil 5 el
Trial I?alan daal gal) ¢ Jaa

A list of debit and credit balances of accounts at a given date.
ddaa c.u\.} < Gblaall :Lu\.ﬂ\} :LLJJAS\ Bua YL aaul

Vendors O R
our suppliers, who sell their product to your business. Gllac (8 Clatie (e 4z Loy &l g2y (pall
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