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Accountant
One who maintains financial records, and finanaualits

rmQa@t t1I"s>p!"™ O MN I"JKL!

Y

inancial

A unit of time that divides the fiscal year. In Bbtiee, you €an divide the fiscal year into g
many as 12 periods. You do not close the accoupmn'@d!
accounting periods to enter previous, currentuarre tran
enter transactions in accounting periods withintth@ opgen fi
year, additional accounting periods become availabl

Accounting

System of recording and analyzing financial tratieas, auditing; detailed
statement

Accounting Period #6,

years. After closing a fist

"% 1" 1"V $ ) =%$#S B7, "M+ $ M0l 23
21X 421" "M:?A" ) 8" 1" 111" B 1M 2A "% 1% WS ) "% Mg
22RA™" "% [',789 11" -1Y>ZA"2B O

k)
Accounts Payable <C # -

Represents balances owed to for goodslissipgnd services purchased on an o
account. Accounts payable bal are used inadeased accounting, are generally du
30 or 60 days, a terest.

B 1" 2T*c Ib4Ra\ 9%'L " J2KIM "?P2A" N8-10?* -l B- 1" 2T*A"4_$
Q1'$S - YICA"-Vvd!"81!I"S; S2K'$ d"2!"

1Jv < # -

X8MNB 21" B 1"/8I"<0 +W!8, VA" VKl 81" 2KI" " A8l > 1" +BO2!1'8dI'4
Y I'CA" - vd I"8C1!"S;!I" S2K'$/2!"f%g +B " 8!I"%$" -P, 2T*
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Accrual accounting jM )D ~ 0

Income is recorded as you invoice customers, apdreses are recorded when you receive
bills from vendors, regardless of when cash isat@exchanged. This presents a truer
picture of income and expenses. Most companieghisaccounting method.

S>'C"? ,0%;"MWBO ?* "% $" V-' 2 4P$ %9!" > Po$" 4P $ 2 4:21"4P

gC1!"S;!""& *'K$ %L!"V;, %9!"4:2-1 0" *T4_$5 2"
Accumulated Depreciation # vx) = \

A contra asset account to depreciable (fixed) asseth as buildings, machi
equipment. The depreciable basis (expense) isitfeeathce between@n ass
estimated salvage value.

bj>" " 2 0i9' M2 " AA"Y 81"4 <B _I" 4T/%‘ 1319 <B _"4T>14B ,\ 3
%2'""5 ATA" -)$OBYR!"

Actual +
real, tangible; current; factual 3 13 0" -
Assembly # 6>3# B

An inventory item consisting itgkasembly items are first defined in the
Inventory Items selection of th

re tha
ain Menu; thuantity built is entered in the
Assemblies selection of the Tasks'Menu.

@KK-! %" gg ?21@KKIE A"U%, @) @' (P iTO, % _"O,@BKK,iT

+!" gg N P$
Assets T)

(Accounting)
against others

n a balance sheet showingilde and intangible properties and cla
an be applied to cover ttantmal liabilities of a business or of a persc

-
B
8-'1" TH91$0) " 1" C - %W" C-I"*A"7$ "k!" 8C1l, >2,
)-1"Y 3 ?"% A" %L-! !I"
Audit - 9
Examine accounts; verify accounts B 1" 1T2 6% R"%, J1
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Average Cost Method ,@ Mo6K

A method of determining the cost of inventory itemvkich averages the price paid for all
items.

%T 1"4) 21"* CA"XC', + " @kK"%T -)$221" %l

Bad Debt 7+€@& R Y
When customers don't pay their bills, or their Aoats Receivable amou wmebit on

expense account, Bad Debt Expense.

a
b+ j)LL@ ?° U%9, V+W!8, /A 21"V+$B 3 V%"
Budget '
g q e
: . : : . w
Financial plan what we expect in future in salespme, expe
>8', 0'I" 9%9!" 4:2-1 K$l,i

Balance sheet 'S

Financial record showing the current balance , consisting &ssets, Liabilities

,@ el 111" 2TA"7 1,4PC
=\+ M)F'6

am and postdioup.

And equity Y 1" S OK!"

Batch Posting Method
Transactions are saved by the

WSAS P, 43%$ m, %8!" nl1l$? I"
Capital ?

Capital is the o Investment in a companythar claims against assets.

“M TA"4B |, " %L!I" -TA"* 'CA" M !I"p

-
Cash M
Represents deposits in banks available, plus casiand

21" M2 AB 3 )8/ $
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Cash flow # Mt
Income and spending of cash money
=2 -lY A" 4:2-!iL

Cash-Basis Accounting M< ;9 0:

paid. However
a eading

21" 4P

Income is recorded when cash is received, and eggeare recorded whe
unpaid credit sales and purchases do not showdgets, which can pres
picture of income and expenses.

.
A 2,%W!" %LI" 8I"M3 "- +?22 9%9I"4P$ 2 My
i*91" 4 2154 *T $="IB %$ 2! B%+$

Chart of Accounts 't 6>+ # - F j ]

mes that will be used i
usiness type.

Your company's chart of accounts is a completefisil a
the General Ledger. Chart of accounts can varyriipg.on

4 g - B1"41”?2' S I" 'CA" S2K''C "
%Lk,

1" €eB -, 't '"%g B 3 417

Cost of Sales

Represents the known cost t usiness forgtezmervices when sold to customers. (
of sales (also known as cost of g old) foembery items are computed based on the
inventory costing method (FIF IEO, or Averages@o

b 81" 281" - > -198% .2 $,2: "IL!'%T ! ,-1" )I"4_$
b7R% !" X @KK!" -)$\' 3 %l - ? "AB(1$ @ kKK !" %9 !
Credit C

In accountin of the balance sheet alteadebits and the right side of the balanc
sheet gnd a d credits. Credit is also ad§payment.
w
2!"g" " g‘ A |l @ d2" OA"@ 2!" "k !"O,% A"( 1" 8C1!"
Credit Limi R C)

The highest amount of unpaid balance that you ajlow customers or your vendor allows|

Credit limits are specified in the customer or v@nplayment terms. Once a customer or
vendor balance exceeds their established credit Faachtree displays a warning messag

020/01061985074  www.actcompany.net "
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/| 2"f%g @ 'dA"237?21 ?*, +B7 "d>!+B7$ """ 2,%Z !, 2T* -"
% &1$ ! C*m, %8!" %+; V+! 221 !"@ 'dA"230"?K' 2 O ?* I" " > .

Credit Memo # =>6 ;6]

A document that specifies returns or credit amothdsare added to a vendor or customel

account balance. For example, credit memos aredssucustomers for rettlvrned merchandi

or service refunds.

*208M_1"48C - 2 " "4"2T%!l< """ P$%w -l d2"e!l8!" "P /0\
P$% I" 2KI" " 78-1 > - P$%!" % &,

Current Assets D T

Accounts that will be converted into cash withipear. Curr de the following

ra@kkiy >1"r 21" 1I'" B 1"q"'"4L$ CO,
b=%A"1"2' "M TA"

"M1'C " B 1"

Current Liabilities D 0%

The obligations that are due within one year. Current liabilitiesyi dellbgving account types: accounts

payable and total other current liabilities.
n * n 4 L$ C O’ 40" 8Rl| !II ’llkl!All

*1" L OKI"/ R r O ?* "M B 1
b=9%:A"

Current Ratio D -

that shows totatent assets in relation to total current
the collectibleGcurrent liabilities in the case of a real

A ratio in the Fina
liabilities. This ratio |
business crisis.

FSOKI"T RA8IBI"22I"MTA"R"7 $ | I" *?A"V+$ 8
3,8"t2313 * P"S9K-'5 P$O) I"

Days Accounts e@ivable Outstanding Jv # - 8 % 0)

provides some indication of the quality of receteabas well as an idea of how successfu
company is in collecting its outstanding receivable

%L-1@ 2" O "%gN!"h8B 2"0 %L-l > -1 R*KI"S A"?2 XC',
+ ?2491$ %L"[P O 2R %)
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Debit

In accounting left side of the balance sheet altecdcdebits and the right side of the balance
sheet and are called credits.

@ dll2!ll O All @ 2 !II |lk !II O’ % All HII 8C 1 !II
Debtor
One who owes money, one who is obliged to anotimmpany that owes money
MI" K- 'T" %L-IS"KIA"(3T M !" (3T JKL!"
Depreciation €v7
reduction in value (of an item or a currenciyje estimated decrease“n a ue to use
S"2K'C>! P " u KA""& 6b- "% h

Equity 1 ? D x-
Equity, also known as capital, is the original istveent in a ny, or the claims againgt
assets.
MTA"4B |, " %L!" -TA"* 'CA" AMU% S )-IY 1t
Equity - Retained Earnings ' MM

ed in the company that have not been

Represents the earned profit loss
distributed taowners.

> -12Bgs$ViRl'g%L!" P$!" K" "L I"[B*A"4_$
Expenses n$
Represents the costs ilities incurred talpce revenues.

2d" v'A -1'I" JKIATI)IM4 S

FIFO Casting ND y6$ )D RD% ,@>g- 0
A method of t&mining the cost of inventory itetimat assumes that the oldest items are to
be sold first (first in, first out)A " S20A" U TA"v %: u%' =&!" @ kK !"i1)423;

Financial Statement y &@

A financial statement gives a picture of how yousibess is doing. In one sense, the whole
point of an accounting system is to produce aceuraancial statements.

020/01061985074  www.actcompany.net "




8C1,S; =A d%!"U2+!I" | V+ "%d N T $ bIIM%xM I
18; 1" 1'1"%*"'1"4

Fiscal Period 6,

Durations of time (usually a month) for which acobng information is tracked and subtitle
for reporting purposes. '1

% * "1"U"%ZAk+P$ /B'$ 8C1!" ,4k+g ? <O!"

Fiscal Year <-

i
Your accounting year, defined by when you opendaose the books®This or may not
coincide with the calendar year.

Fixed Assets T)

ed for use in a business ratl
be used for long periods of

Represents lands, buildings, or equipment assatsth
than for resale. They are called fixed assets
time.

&
MTA" $]& + B ? Ao!/8!'B 4 !" S"2 1%L !" ] "2 18" "™A"4 $

'@, "2R rSeK''C +A ‘B!
6

0%% 1$ rMC*"

Forward
Send, convey; promote.

General Ledger 0O t)
The complete colle
with these accounts
of all journal entri

Peachtree.
L

accounts (chart of aot®uof a company, transactions associs
d account balances forafiggeperiod of time. It is the combinatio
changes in the accountsa) klave been recorded and posted in

count balances are then collantedsed on company financial stateme

-PC "™ b B 1" "oWI" [ I"?0/RO, ), <0!"O, ?21, %'!
%L! ! 1"%* 1" S2K'$ < R B 1"

Gross Profit Y6 F=

Sales revenue minus the cost of sales for a spgafiod.

?21, %'! 8!" -)$J0 8!"2d"
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Income 6 D FV

(Also known as revenue.) Represents the inflonsséts resulting from the sale of prodchF
and services to customers. If income exceeds egpenst income results. If expenses exdeed
Income, net loss results.

4:2" K ! . > -1 2KI" P -1 8I"O,MTA"2d" Q 2%$4_ b?"%AB ""U%

oo Tm 42"i*91"<K$ ! A2 Tm' i*91!"
Inventory RDS% \

Represents the quantity (value) of goods on haddaailable for salesat ' time.
Inventory is considered to be an asset that ishyased, manufactured®(or as bled), and
sold to customers for revenue.

"=0%'L 4T" @ kKK !"%81 %, %' M>:/8-13'I" "21I" “3 MABIMO, b 1" "4 $

4:21"43" 0O, > -1q8 b/P "_
Invoice >+

A document that lists the goods shipped or senpegtrmed, their price, and the terms of
sale. Peachtree uses both sales invoices an '

81"%$" O A"S2K), %8!'/8!"f% "W 2KIMt ALt A8 B2',

Journal

There are several types of jour
recorded (for example, P
General Ledger is

epending etyie of business transaction that is
Journal, Salesdlirayroll Journal, and soon). The
n all jourredsl their entries

8 !II ’ r %IL !I - N 4P $ I!Il +$>, $ M AII q _ 2 1 $ ’ !Il ql| n 01 2 2 !llj
, 1"1&4 0,@),S " CAB=%:"r ($"%!" , r

Journal Entr 9
} Y

Journal entrie Jow the effects of business trhioss as expressed in terms of debits anfd
credits. Eachgournal entry will usually have ansaction date, amount, account number,
reference description.

6-8, 4;$W*$5' , 204@ d"?@ 2’ 1_9’%8' * Pt > " 0p " ’ ) 07$
@ B 2',VO*\ 3S0*

Ledger 6+
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A book, , or file containing all the accounts af@npany or business.
M A"" %L-! B1'4 -4'L i, "% ?
Long Term Liabilities F8) KO0$%

Represent those debts that are due for a relatimetyperiod of time, usually more than ong

year.
CO,% "8'Z2-12,2B 8 B@ ?4_9% \

Liabilities 10$% # “

financial obligations for venders or person who@yus with goods or senfices

2K!M [-1B %LI"" 2," Ol& KgA" O ?* w P$tB @ k'-, !,

Minimum Stock RDS% ')

191"O, 2" +Bn'l @" (R, '"%23-! [2PA"W0!" 2 21$

Net Income FV
Sales minus cost of sales mi Nse ) )
b(d"%MN" + i 1"JO 81"i1)$Jo 81"

Other Assets N6V T

Represent those as
period of time, usua

re considered nongadpital and are due for a relatively Igng
than one year.

"O,5- 1 %' - QL'$ 4, %ZM,p"™ %8 ""MTA"]& 4_

Other €ur N6V D T
Represents t assets that are considered nongvodpital and are due within a short
period o usually less than a year. Prepapkrses, employee advances, and notes

receivable with maturity dates of less than one yea

%91"4 , . CO,40" 2 %9I"=21" Q1'$ 4, %BZN*%8$ " MTA"]& 4_,
CO,40"h80Y™*" Oy I"i-C 2 I

Other Current Liabilities NeV D 0%V
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Represents those debts that are due within a gaoad of time, usually less than a year.
CO,40" ? X 8I"=2I" 1'I"@ 2!"4%$ $
Owner's Draw X # -

An equity account used in sole proprietorshipsantnerships (called Partrke'r's Draw) that
allows the business owners to extract funds fromiteq
NSZK'

d earnings, eq

0,e!8,g '0BV+' 7b! %L!" B1, %L " 2% 1" <- %L!I'Y 1N
V+0 3

Owner's Equity X jM

Represents of the following accounts: equity — dbetose, ity —
— gets closed. “

b 1m"2d" " +" BY 1I"" B

Partnership & e+ }> 6He<|%H 6H

A business owned by two or more persons asso
control over operations and the right to sharerd

7B%!" Y 11" M NA"
Posting F 6

Posting is the process of updati e General &esighart of accounts to reflect all journ
entries that have been enterednto the system.

rtners. The partners have joint

n 0 " '_ 'II 'II
), "0, %' @ Aj- "4 !

S; - /Ro)! B1 I"41? S !I" 'CZ21$ - 43%"

Payable f+
Can be pai ?2 @"0O)r ?0)
Purchase O J6H K

A docum ntaining a list of items or services yant to buy from a vendor.
?27*1"O, {"%g\-!" 2KI"U TA"'I - ='12",
Quantity Available ) @

guantity available of an item equals the numbairrofs of the item on hand,minus quantitie
remaining to ship on open sales orders, plus guesappearing on purchase orders .
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%'L " %,"" 2d"'s 81!"%,""J0 2B2T%!"= $iT=A3"'!" )"
Quantity on Hand F, : 8 @
This is the quantity of stock and assembly itenas yfou currently have in stock.
@kK ! - +H-""'"" pPI"U TA""@kK!"O, )"

Quote w6

A document containing a proposed list of itemseaswiges and their price
customer might buyd " + %'L @" O)" * C" 3%' I" ,2KI" "U FA"
B

Real-Time Posting Method . F'6

Transactions are posted to the journals and thei@kebed
This method can save you time and is best for tmasiness.
method.

r asthey are entered and saved.
mpanies use this

V;, .M >I4MA" <0I"% $ %!"]& +!:?2" 7?9
% !"]& S2K'

'CA" |, -1? 1" n1$ 43%:

Avrd

Record H#Hv=-

A single entity in your databasexcomprisi @ation entered into data fields for the
record. The main records in chtgee are Genedgdr accounts, Customers, Vendors,

Employees, Inventory Items, an

m, %8!" do%!" PI" .M 1I"
S+!"'r @ kK !9

mo2t -1"4 ="1$$ B20 ?%,4:2,
y"rO?I'r >I"rS 1" 'CA" B3

Reserve K~
Save for later, ke for future use, set dsida specific purpose

1,u%gw! 8 R/ 48' 1" 5I"/R% | 3""2B !*:?"

The Ret arnings account is updated at tlse dbthe fiscal year with the ending
balance of your income and expenses (net income).

%9 1" 4:21"\ 1! | Lo+ 121 kP11 [B*A"\ 3
Sales #
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The sum of all income account types. 4:2!"q" "/ Re-8,

Sold
Given in exchange for money MI™™4B ] "
Sales Order # 6 D 9

A document containing a list of items or servidest ia customer wants to

4 0O, {"%g\-!" 2KI" U TA" 'l -4'L 2",
Sole Proprietorship 6+ ;c&<

A business owned by a single individual and ofteamaged& ndividual.

Statement g- n&

A summary of a financial (company, customer,
1" 21T*A"7 B3 iL bO ?

Maccount showing the balance du
Mg %L-I 1 -1 JK-,

Total Assets T,

L )

The sum of the following acco N: cash, ant®teceivable, other current assets, fix
assets, accumulated depreciation, other assets.

/P, r ' B "MTA"=%"r ! “r 2" B 1"r 2™ 1" B 1"g"" ! R"
Yo:A" M TA" > A"
Transactions =>#
Financial exchange ween a business and itsncast, vendors and other people
associated with a ess.
"O%:A"p " + 2%, +d> %LOB *P1I" A8!" > "

Trial B%Ian 86 RS

A list of debit@and credit balances of accounta given date.

?21w*$ B 1-1 d"2I" 21" 2T*AB
Vendors

our suppliers, who sell their product to your besm - P',0,58% B 2 O&"
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